>.( OPUS ® |NDIVIDUAL

BEGINNER'S GUIDE TO <
ALLOCATING TRAINING TO AN

INDIVIDUAL MEMBER

01 SELECT THE MEMBERS TAB

Organisation Management

A OPUS Test Org Services % Upcoming Pharmacist-led Courses = Past Pharmacist-led Courses B Licences £ Settings

02 FIND THE MEMBER YOU WISH TO
ALLOCATE TRAINING TO Top Tip
| Name Email | Username s H O roe Select 'Filter' to search

Lo ooopsestoom ; B © e Members by name, email.
- courses completed, or role.
z Charlie Delta cd@opustest.com /' ﬁ o Member
; Echo Foxtrot ef@opustest.com 7 g o Member
- A ah@nniistest ~om S M member

03 CLICK THE '‘ALLOCATE LICENCE' ICON

Name Email | Username Vs Q o Role

; OPUS Organisation Manager learning@opuspharmserve.com /' E °' Organi
; OPUS Service Manager service@opuspharmserve.com 4 Q o
A OPUS Test Member member@opuspharmserve.com 7 g o Member

TYPE OR SCROLL TO FIND THE COURSE

04 & TITLE YOU WANT TO ALLOCATE
Allocating a OPUS Test Org licence to: OPUS Service Manager Top Tip

Assign from OPUS Test Org's licence pool. On|y courses for which your
Course Title Organisation/ Service has
g licences will show in the list. For
other courses, please contact
: Buccal Midazolam & Epilepsy Online Interactive Distance Learning Workbook o PUS.

mesm Advanced Distance Learning Workbook for Adult Services

-, Safe Handling of Medicines for (Foundation) for Care Homes (E-learning)

05 CLICK ‘ALLOCATE

Allocating a OPUS Test Org licence to: OPUS Service Manager

Assign from OPUS Test Org's licence pool.

Course Title

‘ m=m Advanced Distance Learning Workbook for Adult Services

Allocate Licence D




